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How to Renew a Bed and Breakfast Licence
This guide provides a step-by-step walkthrough for renewing an existing Bed and
Breakfast Licence within the Cloudpermit workspace. Follow these instructions to
successfully upload documentation, sign off on your application, and finalize your
submission.

1 Bed and Breakfast Licences are valid for a period of one (1) year from the date of
issue. Licences must be renewed annually to ensure that the property retains a
valid licence and are permitted to rent.

Workspace Navigation

2 Log into your existing Cloudpermit Account at https://ca.cloudpermit.com/login

3 Find the licence you wish to renew and click "Open Licence".

https://ca.cloudpermit.com/login
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4 Once in the workspace, click the Licence number link.

5 Select "More Actions" in the top right corner of the workspace and click "Renew
Licence" from the menu.
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6 Click Yes to confirm renewal

Required Documentation
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7 Scroll down to the "Attachments" heading and click 'click here' to upload the
required renewal documents.

The following documents will be required to be uploaded to your existing
Cloudpermit Workspace to renew your Bed and Breakfast Licence. 

  • Your renewed insurance policy,

  • Evidence of septic pump-out, which does not exceed three (3) years since completion.

8 Select the applicable attachment type for your document(s) and click Done.
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Application Sign-off

9 Once your documents are uploaded, click "Sign off application" in the top right
corner of the workspace.
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10 Click Sign off on declaration

11 Once the application is signed off, a button will appear below the field. Click
"Submit application" to formally submit your renewal application.
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Your application has successfully been signed off and submitted! The Licensing
Issuer will contact you through Cloudpermit regarding next steps!


